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THIS CONTRACT OF EMPLOYMENT _&k (e e;ﬁ“&gg"-\w\")\&w‘ﬁseﬂ
(‘Contract’) dated the day of ("B RIM) aa slad A0 Cal LYy [A3]



[YEAR] is made between

the following parties (‘Parties’)

BETWEEN

1)

AND
(2)

1.1

1.2

1.3

[NAME OF EMPLOYER], a company
licensed by the Dubai Multi Commodities
Centre Authority (the "DMCCA") to
operate in the Jumeirah Lakes Towers Free
Zone (the ‘Territory’)with trade license
number [NUMBER] whose registered
office is at [ADDRESS](the ‘Employer’);

[NAME OF EMPLOYEE] a national of
[COUNTRY] and holder of [COUNTRY]
Passport  number  [NUMBER] of
[ADDRESS] (the ‘Employee’).

Article One - Term

The Employee shall work for the
Employer as [JOB TITLE] at
[COMPANY NAME AND ADDRESS]
being the Employee’s normal place of
work in the Territory for a period of
[NUMBER] years (such period not
exceeding three (3) years) (‘Term’)
commencing on [DAY] day of [MONTH]
[YEAR] until [DAY] day of [MONTH]
[YEAR]. This position is/is not (please

delete as appropriate) deemed a
responsible  senior position in  the
management or supervision of the
Company.

The Employee shall be subject to a
probationary  period of [PERIOD]
month(s), which shall not exceed six
months from the Dbeginning of
employment) (“Probation”).

The Employee shall not, during the period
of his/her employment, work outside the
Territory or for another person whether an
individual or a corporate entity either in
the Territory or otherwise, except with
prior written approval from the Employer
and any concerned authority having
jurisdiction over such matters in the place
where the Employee intends to work.
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2.3
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2.3.2

2.3.3

3.1

3.11

3.1.2

Article Two — Remuneration

The Employee shall be paid a basic salary
of AED [SALARY] per month which
shall be payable monthly in arrears on or
about the [DAY] of each month by
[method of pay (cash, cheque, directly into
his/her bank account)].

The Employer shall provide the Employee
with the following additional allowances
payable together with the basic salary as
set out in Article 2.1 above:

Accommodation: AED..................
Food: AED..................
Transportation: AED.................
Additional benefits:  AED.................

The Employee shall be entitled to
participate in the Employer’s private
medical insurance scheme subject to:

the terms of the scheme, as amended
from time to time;

the rules of insurance policy of the
relevant insurance provider, as amended
from time to time; and

the Employee satisfying the requirements
of the relevant insurance provider.

Article Three — Hours and Leave

The Employee’s
outlined as follows:

working hours are

The Employee’s normal working hours
shall be eight (8) hours per day or forty
eight (48) hours per week, unless
otherwise stated in this Contract at Article
11.

During the Holy month of Ramadan the
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3.1.3

3.2

3.2.1

3.2.2

3.2.3

Employee’s working hours shall be
reduced from eight (8) hours per day to
six (6) hours per day, unless otherwise
stated in this Contract at Article 11.

If the Employee’s daily working hours
exceed five (5) consecutive hours per day,
the Employee is entitled to unpaid rest
and prayer breaks of not less than one
hour in aggregate.

If the Employee works overtime (which
shall not exceed two hours per day) he/she
shall be entitled to remuneration as
follows:-

125% of his/her basic hourly salary for
each additional hour.

150% of his/her basic hourly salary for
each additional hour if working overtime
between 9.00 pm and 4.00am.

150% of his/her basic hourly salary for
each additional hour or a day off in lieu if
required to work on Friday/Public
Holiday.

The provisions of Article 3.2 above shall not apply
to an Employee holding a senior position of
responsibility in the management or supervision of
the Company.

3.3

3.4

35

351

The Employee shall be entitled to National
holidays that are announced in the United
Arab Emirates for the private sector. The
Employee shall be entitled to be paid for
such National holidays, unless they fall on
a Friday and/or Saturday.

In the event that circumstances of the
work require the Employee to work on
public holidays, Article 81 of the U.A.E.
Labour Law shall apply.

The Employee’s annual leave entitlement
is as follows:

The Employee shall be entitled to two
days paid leave per month where he/she
has been employed for more than six (6)
months and less than one (1) year of
continuous service. The annual leave is
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deemed to include the National Holidays..

352 After one (1) year of continuous service,
the Employee shall be entitled to
[NUMBER] days (30 -calendar days
minimum) paid leave per annum to be
accrued pro rata after he/she has
completed his/her first year of service.
The annual leave is deemed to include the
National holidays.

3.5.3 A special leave not exceeding thirty (30)
calendar days and without pay may be
granted, not more than once during the
Employee’s period of employment, for
the performance of the Hajj pilgrimage.

3,54  The Employer shall upon termination of
the Employee’s service pay the Employee
an amount in lieu of the annual leave
accrued but not taken.

3.6 The Employee’s sickness leave and
maternity leave entitlement are as follows:

3.6.1 The Employee following a period of
continuous service of three (3) months
from completion of his/her probationary
period shall be entitled to receive
remuneration during any period of
absence due to incapacity/illness up to an
aggregate of ninety (90) days in any
twelve (12) month period, computed as
follows:

3.6.1.1 The first fifteen (15) calendar days with
full pay;

3.6.1.2 The next thirty (30) calendar days with
half pay; and

3.6.1.3 The subsequent period without pay.

3.6.2 A medical condition shall be certified by
a duly licensed physician or other
appropriately  qualified health care
specialist after Two (2) days of
consecutive absence and a copy of such
medical note shall be provided to the
Employer.

3.6.3 A female employee is entitled to
maternity leave with full pay for a period
of forty-five (45) calendar days including
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4,
4.1

411

4.1.2

4.2

5.

51

5.2

the time before or after delivery, provided
that her continuous period of employment
is not less than one year. If she has not
completed one years’ continuous
employment, the maternity leave shall be
for the same period but on half pay.

Article Four - Renewal

At the end of the Term, this Contract will
expire, unless:

Both parties continue their relationship as
per the original terms of the Contract
(“Implicit Renewal”). In the event of
Implicit Renewal, the Contract will be
extended on the same terms and
conditions, except that the duration of the
Contract  will ~ become  unlimited
(“Unlimited Contract”).

Both parties explicitly agree in writing to
renew the Contract and execute the
renewal thirty (30) days prior to the end
of the Term (“Explicit Renewal”). In the
event of Explicit Renewal, Parties may
agree on the new terms and conditions of
the Contract, including its duration, be it
for a limited or unlimited term
(“Amended Contract”). Under such
circumstances, Parties shall document the
Amended Contract with the DMCCA
accordingly.

The Employer undertakes to notify
DMCCA of any change to the terms of
Employment in relation to the Employee’s
position, period of employment, basic
salary, allowances and/or additional
benefits within 7 days of implementing
such changes.

Article Five — Expiration and

Termination

This Contract will expire at the end of the
Term (“Expiration”).

This Contract may be terminated during or
at the end of the Probation, by either
Party, without notice and without reason
(“Termination During Probation”). In
such event the Employee shall not be

6
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531

5.3.2

5.3.3

534

535

5.3.6

entitled to receive end of service benefits.

This Contract may be terminated by either
Party prior to the end of the Term (“Early
Termination”), provided that the
terminating Party serves the other Party
with  [NUMBER] days (30 days
minimum)  written notice  (“Early
Termination Notice”). The Employee
must acknowledge his/her receipt of the
termination of this Contract in writing. In
the event of Early Termination, Parties’
respective rights and obligations shall be
governed by the U.A.E. Labour Law.

If either Party fails to serve Early
Termination Notice or reduces such
notice period, the terminating Party shall
pay the other Party compensation in lieu
of notice (“Notice Compensation”).
Notice Compensation shall be equal to the
Employee’s remuneration for the duration
of the notice period or reduction of the
notice period, which shall be equal to the
Employee's remuneration calculated on a
pro rata basis for the reduced notice
period.

The Employer can terminate this Contract
prior to expiry of the Term or upon expiry
of the Term with immediate effect,
without notice and without the obligation
of the end of service benefits (other than
in respect of amounts accrued as basic
salary and allowances due at the date of
termination) if the Employee commits any
of the offences stipulated under Article
120 of the U.A.E. Labour Law including:.

adopts a false identity or nationality or
submits forged documents/certificates;

commits an error causing substantial
material loss to the Employer;

violates any laws or instructions
concerning safety of his/her place work or
his/her work colleagues;

fails to perform his/her basic duties and
he/she persists in violating them despite
formal investigation and warning of
dismissal if the same is repeated;
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5.3.7

5.3.8

5.3.9

5.3.10

53.11

5.3.12

5.3.13

54

divulges any confidential information or
trade secrets of the Employer;

is convicted by a Court for offences of
fraud or dishonesty;

is intoxicated through drink or drugs at
work;

assaults his/her employer or any other
member of management or staff during
the course of his/her work; or

absents himself/herself without lawful
excuse or the Employer’s approval for
more than 20 intermittent days or for
more than 7 successive days during any
one year of his/her service.

If the Employer terminates this Contract
prior to the expiry of the Term for reasons
other than those referred to in Article 120
of the U.ALE. Labour Law, Employer
becomes liable to pay compensation to the
Employee in accordance with Article 115
of UAE Labour Law.

If the Employee terminates this Contract
prior to the expiry of the Term for
reasons other than those referred to in
Article 5.2 or Article 121 of the UAE
Labour Law, Employee will become
liable to pay compensation to the
Employer in accordance with Article 116
of the UAE Labour Law

At the Expiration of this Contract, the
Employer shall pay the Employee end of
service benefits calculated as follows:

5.4.1 Where the Employee has completed one

54.2

543

year or more of continuous service,
twenty one (21) days of basic salary for
each year of the first five years of service
and thirty (30) days basic salary for each
additional year thereafter. Days of
absence from work without pay will not
be included in computing the period of
service.

The entire total end of service
remuneration shall not exceed two (2)
year’s salary including allowances.

The end of service remuneration shall be
computed on the basis of Employee’s last
basic salary. Employee’s bonuses and
commissions are not included in

8

Lad Sl ol Ay sl 4 e pLad)) 7-3-5

¢tarll calia ads
clalae lin Ao 40 J8 e glae S
Lyl A 5 Juiay)

Gl ol e Sl oS ¢

8-3-5

9-3-5
¢ Jaxll

3] guac gﬁi o) deddl calia e claie V) 10-3-5
S talee Jlie IR UL (ga gune 5l A

Alge Sl SslE e g el oo il 11-3-5
)-\SYJ\&LSL\\.A}.:ZOUAJESYM\;\;LA

e (e Ao 2 JOA Allie oL 7 (3

ide slgil Jd diad) 138 Jand)l caalia gl 13
120 salell 3 Ll 3 LAY s ) e oY
canidl dpall LY & Jeddl o5l (e
st ady oo Ysue Jeall Calia mua
& deall G e 115 salall L Calsall

andiall Ay yall il ey

12-3-5

e elgiil Ji diall 13a Jaall calba g 1)
2.5 salal A L) 5 ,Lay) s ) e il
GlLY A Jeadl (58 (e (121) 33l
cﬁd o Y}}um g_dn}d\ T ¢daatiall 4\73.1):1\
O (10 116 3lall 88 5 Jaall canlial (g 523

Basiall Ay yall il Hle¥) & Jenll

13-3-5

Jerdl alia CAJ.» cdazl) 12 e sl aie

Jaall pe ST o a5 die cals gl JuS) Ladic
Lag (21) b s )y dad sy (Jual gial)
o Jsl e das JS o bl Gl e
e Loy (30) G dady Jeall ol sin
Vel amy ddla) A JS e (ol )

Janll 520 s 3 ) oLl (et S

1-4-5

Yl ey 8Ly (2) Ot

2-4-5

DAl bl e 4ol Al it Cls oy 3-4-5

sl 4l 8 Liaaia Cali gal)



544

545

5.5

6.
6.1

6.2

6.3

Employee’s basic salary.

The Employer may deduct any amounts
due to it from the Employee’s end of
service benefits. Such deductions shall not
include those which are deemed invalid
by DMCCA as stated in the DMCCA’s
Rules and Regulations.

If the Employee resigns or leaves his/her
employment at his/her own initiative
before the expiration of the Term he/she
shall not be entitled to end of service
remuneration unless the period of
continuous service exceeds 5 years.

At the termination or expiry of this
Contract and at the request of the
Employee, the Employer shall provide the
Employee with an employment certificate,
free of charge. The Employer shall also
return any original certificates, diplomas
or other original documents or possessions
belonging to the Employee to him/her
without unreasonable delay.

Article Six — Travel Tickets

In circumstances where the Employee is
recruited by the Employer from outside
the U.A.E., the Employer shall bear the
cost of Employee’s air ticket from the
Employee’s point of origin to Dubai or
such other airport as mutually agreed by
the Parties in order for the Employee to
commence his/her employment.

If the Employee, whether recruited from
outside or within the U.A.E., at the expiry
of this Contract does not renew the
Contract or does not take up employment
elsewhere in the U.AE. then the
Employer shall pay the Employee’s
repatriation expenses; namely the cost of
the Employee’s travel ticket to his/her
place of origin.

If the Employee terminates this Contract
before it is due to expire or the cause for
termination is attributable to the Employee
then his/her repatriation expenses shall be
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6.4

7.1

7.2

7.3

8.1

8.2

9.

arranged at his/her own expense.

In cases where the Contract is to be
renewed and the Employee wishes to
return to his/her country of origin in order
to utilise his/her accrued holiday leave
then the Employer shall bear the cost of
the Employee’s return ticket. However,
the Employee shall not be entitled to claim
the returned ticket allowance value until
the Employee has returned from his/her
country of origin to his/her employment
with the Employer.

Article Seven — Death of Employee

This Contract will terminate upon the
death of Employee.

The Employer shall bear the costs of
transportation of the Employee’s body and
his/her personal luggage to his/her home
country as soon as it is released by the
relevant authorities for repatriation/burial.

The Employer shall pay any accruals of
the Employee to the person(s) appointed
by the Employee in writing; such
document to be retained by the Employer
at the time of signing this Contract.

Article Eight — Entire Agreement

This Contract represents the full and final
agreement of the Parties with respect to
the terms of employment and supersedes
any other oral or written representations or
agreements, unless such representations or
agreements have been approved and
attested by DMCCA.

The Employer undertakes to fulfil all
attestation procedures as required by the
DMCCA and governing law.

Article Nine - Copies
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9.1

9.2

9.3

10.

10.1

10.2

10.3

11.

111

This Contract has been made in triplicate,
executed and stamped by each Party.

Each Party shall retain an original copy of
this Contract.

The third original copy shall be retained
by the DMCCA or any of its authorised
representatives.

Article Ten — Governing Law and
Dispute Resolution

This Contract and any dispute or claim
arising out of or in connection with it or
its subject matter or formation shall be
governed by and construed in accordance
with Federal Law to include UAE Federal
Law No. (8) of 1980 as applied in the
Emirate of Dubai, Dubai Law and DMCC
Free Zone Rules & Regulations.

Any dispute or claim arising out of or in
connection to this Contract or breach
thereof shall first be settled through good
faith negotiation between the Parties. If
the dispute or claim cannot be settled
through negotiation the Parties agree to
attempt in good faith to settle the dispute
or claim by mediation administered and
conducted by the DMCCA or any of its
authorised representatives.

In the case where a dispute or claim
cannot be settled by mediation the Parties
irrevocably agree that the Dubai Courts
shall have exclusive jurisdiction to settle
any dispute or claim that arises out of or in
connection with this Contract or its subject
matter or formation.

Article Eleven — Additional Terms and
Conditions

The Employee shall at all times comply,
where in force, with the Employer’s Code
of Conduct which shall be made available
to the Employee in printed or electronic
format.
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112  Due to the nature of the Employer’s
business pursuant to Article 65 of the
U.A.E. Labour Law the Employee’s
working hours shall be nine (9) hours per
day or fifty four (54) hours per week.
During the Holy month of Ramadan the
working hours shall be reduced from nine
(9) hours per day to seven (7) hours per
day. (This section is applicable only to
those employees who come under
Article 65 of the U.A.E. Labour Law)

11.3 Left blank for Employer to propose

additional terms and conditions to be
reviewed and approved in writing by
DMCC Authority prior to execution of this
Contract.

Employer Signature
Company Stamp

12

65 alall ligha el cialia Juael dapla sy 2-11
daniall Ay yall Y b Jaall (5 e
(9) et Aa sl Cala gall Jae Gilelu d2e (5%
e sl Aol (54) Osmedy o)) ) Clela
Jee Glelu 2o (akdd a4 las ) el DA
(7) g ol Lo el (9) g (o il sall
dilgh Ao ) Gaaly ¥ andl) 1) L sy el
e 65 3akall ) (A (npgSiall (il gal)
(S Y Jaad) oy 5l

ZEY Jorll calial (& )18 aidl 38 &5 27 3-]]
lpsle  gLY) 2l dila) Sy Ly
adodl 0 S po bl i (o Lhs laoldic /s

LY/ QAT PLyg AR



